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Luiss University Application: Instructions 
 
You should by now have received the following e-mail containing the access code (token) and further instructions about 
the application. 
 

 
(If this is not the case, please check your spam folder. If the email is not even there, please contact us immediately so 
we can resend the information to you) 
 
If you have prepared all the required documents, it will only take about ten minutes to complete your application. 

Simply follow these two steps: 

 

1. Register to Web Self-Service – Create an account to access the online platform. 

2. Complete the application – Fill out the required details and provide the necessary information to complete 

the process. 

 

STEP 1: Register to the Web Self-Service platform 

You should have received a link in your e-mail. 

 
By clicking there, you will land on the LUISS Web Self-Service platform.  

 

https://luiss.esse3.cineca.it/AddressBook/ABAFLoginTokenFormMenu.do;jsessionid=29A1AD3D6981ED96A13490276896DD63.jvm_luiss_esse3web11
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To proceed with your registration to the Web Self-Service, you will have to enter your access code, first name, family 
name in capital letters, and your date of birth. (If you have multiple first names or surnames, include all of them 
exactly as they appear on your ID or passport—even any commas—since your registration is based on that 
document). 
 
Now enter your personal information. 

 
If you are not in possession of your Italian tax code number yet, just click on “Next” and it will be generated 

automatically by Web Self-Service. (Please note that this auto-generated tax code has no legal value but serves only 

for the purpose of completing your enrollment). 

 

In the next pages, you will be asked to indicate your residency address, your email, mobile phone, and to choose your 

password. Continue with your registration until it’s completed. 

 
If your registration is successful, you will be allowed to login to the system using your newly assigned username and 

password. We recommend you save this page or note down your credentials for future use. 
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STEP 2: Luiss Application 

 

Once you have completed the Web Self-Service registration, you can proceed to the next step, that is, the application 

itself. By logging into the system, you will be able to proceed to the next step. 

 

From your Web Self-Service user page, in the right -hand panel, click on “Study abroad”  “Application Form for 

Incoming students for Erasmus/Exchange/QTEM/Partnerships/ENGAGE OEI” (if you are an 

Erasmus/Exchange/QTEM/Partnerships/ENGAGE OEI student) OR “Application Form for Incoming students 

Double Degree” (if you are a Double Degree student) 

 

 
 

Click on “Apply now” to start your application. Please insert all necessary information. 

 
In the next pages, you will have to enter your home institution, the department and the field of study of your program.  

 

Then you will have to indicate your emergency contact information and start uploading the documents we asked you 

to prepare in our first welcome e-mail. 
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In the page dedicated to the academic qualification, you will have three options: 

• Bachelor’s Degree – Upload your most recent Transcript of Records (if you're a bachelor's student) or your 

bachelor’s degree certificate (if you're a master's student). 

• Foreign Qualification – Upload a single PDF containing both your bachelor’s degree certificate and most 

recent Transcript of Records (if you're a master's student or. Bachelor's students should only upload their 

Transcript of Records. 

• Master’s Degree – Upload your most recent Transcript of Records (for master’s students). 

Exchange and QTEM students must upload their Transcript of Records and may also include their high school diploma 

(optional). 

Lastly, ensure you upload the signed privacy statement, which was linked in our first welcome e-mail. 

 

Your application is now complete. Congratulations! 
���� 

 
 

For double degree and QTEM students: 

Please remember to print, sign, scan, and send the application receipt to incoming.ido@luiss.it. 

 

mailto:incoming.ido@luiss.it

